Presenting Lessons on PowerPoint (Windows)

To present your lesson to your student you must first download it. This
means more than clicking on the lesson link and hitting present. There
are several steps before you get to a place where you can present.
Refer to the resources "Accessing and Downloading PowerPoint
Lessons” and "How do | know if | downloaded the PowerPoint lesson?”

If you are using Google Slides, this does not apply. Refer to the resource "Presenting Lessons on Google Slides.”

Open the downloaded PowerPoint lesson.
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Find it in your downloads folder, then double click to open it.

i
fe
i 5

»
ifvgz
R |

¥

b Netmore

r Click "Read Only."
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You may have to first click "Enable Editing.”

Enable Editing

Password ? X

‘Lesson 17 Sounds of Sh, Th, Wh__Final.pptx’ is reserved by

Enter password to modify, or open read only.

Password: |
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For more help, refer to the resource "Navigating Zoom.”

Open Zoom.

Click "Share Screen.”

If you don't see it at first, move your mouse over the screen and the bar will pop up.
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Click "Advanced.”

Advanced

Click "Portion of Screen.”

Portion of Screen

Click "Share Sound.”

Share sound

Click "Share.”
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Now you should see a bright green window border.

Your student will see whatever is inside the border. Don't worry about adjusting it yet.
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Click the faint white icon with three dots.
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Click "Show Presenter View."
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Move and adjust the green box.

It will turn orange when you click on it. To adjust the size, move your mouse to the very edge of the box. Click and hold the click.
Move your mouse to drag the edge until it forms a tight border with the slideshow, then release the click.

Arrange the screen so that you can see your student,
the presentation, and the script.

To drag and drop: click on the item you want to move and hold the click. Move your mouse until the item is in a better spot, and
then release the click.

Here is one possible arrangement:

Notes:
e This process may look a little different depending on the type of
computer you have, but the general process should be the same.

e Give yourself plenty of time to try and make mistakes. It will get
edsier with practice!

e Remember to use growth mindset language with yourself as you
learn and to ask for help when you need it.



